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PREFACE

Accounting and Tally are two essential aspects of any business. They form the backbone of
financial management and aid in keeping a record of all financial transactions, enabling
businesses to make informed decisions. The use of technology in accounting has become
increasingly prevalent, and Tally software has emerged as a popular tool for businesses to
manage their finances.

This book on Accounting and Tally is designed to provide a comprehensive understanding of
accounting principles and Tally software. It is suitable for beginners who are new to accounting
and Tally, as well as for those who wish to improve their skills and knowledge.

The book covers a range of topics, including the basics of accounting, bookkeeping, preparing
financial statements, understanding the accounting equation, and using Tally software to
manage finances. It also includes examples and case studies to help readers apply their
knowledge to real-world scenarios.

The objective of this book is to simplify the process of accounting and Tally for businesses,
making it easier for them to manage their finances and stay on top of their financial position.
It is written in a simple and easy-to-understand language to help readers comprehend the
concepts and principles without any difficulty.

I hope this book proves to be a useful guide for anyone interested in accounting and Tally, and
I welcome feedback from readers to improve the content in the future editions.




MULTIPLE CHOICE QUESTIONS
EH] ferpedT s

Q1 Double entry system was introduced in:

it gfafe sormed) &7 SRy g3t o |
a) America 3MR®T

b) Japan SO

c) Italy sceft

d) India *Ra

Q2 Capital account s .............cco.ceeneees account.

a) Personal <afpiTe
b) real dR<fdD

c) Nominal “HHH
d) Impersonal 3regfhia

Q3 Party account can be created through
& SIRT U1t JHIST SH/-IT ST HaelT &
a) Inventory creation window =it =0T Reseht
b) Group creation window &g =i Raseht

c) Ledger creation window oS f=Hior Raseht
d) Any one of them S5 & @18 off

Q4. Which account of the following will be credited on giving of goods in donation.
Tl S 7 3T I 0= f9ifehe & & I T @1 ST 81T |

a) sales account fasa @raT
b) purchase account I HTcT
c) donation account g Wl
d) cash account YS! FTAT

QS5 The balance of Petty cashis .......................
A ANDS BT AT R

a) Expenses &
b) income 3T
C) assets {Ufy
d) liabilities SR

Q6 Goodwillisa................... Asset. . EIMT TP, U & |
a) Current 97|
b) Tangible ¥
c) Intangible 3/
d) fictitious P




Q7. Stock is..............
L3z - AN HafT 8l

a) Fixed @75

b) fictitious PHT

c) Current d9Tc]

d) Tangible fixed TciTeg

Q8 . Which of the following accounts will be credited on giving cash donation?

e S o TR o o ¥ foe ey & ST ST 8
a) Cash A/c. Fdhg GrdTl

b) Donation A/c. & Q1T

c) Purchases A/c. @RI @Il

d) None of these. 34 d PIS &l

Q9. Trade Discount received on purchases is recorded in the books of account as follows:
RIS R TH SR BE DT TNl bl YRecTebl & (FEATHR & el STl &

a) Trade Discount is credited to Discount Received Account. &MIR BT &1 fSTpree uTw W@
o ST 3T ST &

b) Trade Discount is deducted from the Invoice Price and recorded at net value. SJUR ¥
I AT e A BT STl & 3R g Jod IR &0 (bl STl &

c¢) None of the above, STRIH & I HIE &1

d) Any of (a) and (b). (T) 3R @) T @IS ot

Q10. Ledger is a book in which
TERGTAT Ueb URY qReciep & Ty

a) Real and Nominal Accounts are maintained. aRdfdd 37R ATTHT WA GHTT ST 2

b) Real and Personal Accounts are maintained aR<fdd 3R SRR QT AT AT &

¢) Real, Personal and Nominal Accounts are maintained. aRifdd, SfehTa 31R A @y
Y ST &

d) None of the above. Wk & I IS |

QI11. Carriage Outward is shown in

BT 3TICaS H @RI T 8
a) Trading Account. ST @
b) Profit and loss Account. @ 3fR &1 ETaT
a) Balance Sheet. oiq ofic|
b) None of these. ST A IS &I

Q12 The main object of Final Account is:
3T T T 4T e &

a) To know the net profit & o ST & felg

b) To know capital Ysil ST o folg

c¢) To know sales fesht ST & forg

d) To know financial position =i Rerfcr S+ & forw




Q13. Budget represents
ENGS T IR vl &

a) Estimation 3TAM

b) Forecasting YaiAa™

c) Assumption gRUT

d) All of the above SURRH Tt

Q14 We can change the Company Information from
B ST ShT STRRT & et Fohd &

a) Company Info > View &t &I THHR> <=

b) Company Info > Split Company Data Ut &l AH®R> Reete BT ser
c) Company Info > Back up &u-t &bl THHRI> 8 3

d) Company Info > Alter &U=T I THBRI> TR

Q15 Capital Account is an example of:
il ST $RehT U SSTeRT &:

a) Nominal Account SHH= @TaT

b) Real Account arR=ifde @raT

c) Representative Personal Account UfcrfAfer safehire @rar
d) Personal Account iR EraT

Q16. These accounts do not have any existence, form or shape. They relate to incomes and
expenses and gains and losses of a business concern known as:

ST XGTd] T IS TR, Y IT AR T8l & I T TaRATRID TSI i 3T 3R - TAT AT IR &1
Hefrd 8 & 5= 177 & o & SIHT S &:

a) Nominal Account SHHT ETdT

b) Real Account aredfdes Erar

c) Personal Account ke ETaT

d) Representative Personal Account Hfcrf=fer saferire @ran

Q17 The process of entering all transactions from the journal to the ledger is called
STt A oToR dd Tt oIFe gof el Y Ufehar ol & ST B

a) Accounting eRIi®T

b) Posting ufaf¥

¢) Entry waer

d) None of the above $9 J ®1F ot &

Q18 Bookkeeping mainly consists of part of the accounting process. SERaTdT
UGRT H H BU A oikaT AfshaT &b qNT &I &l
a) Auditing the books of accounts @ﬁaﬁrwﬂ%maﬁﬁw PRAT




b) Recording financial information fa<iia SHRT & BT
¢) Preparing financial statements faiar faa=or AR e
d) Analysing fsor

Q19 Which of the following is not a Nominal Account:
frferRad 5 | S A1 TFHH QT T8l §

a) Bad Debt Account BERTE 3BT HTdT
b) Depreciation Account @RI QT
c) Repair Account A= QT

d) Drawing Account 3{T&xur ETdr

Q20 The ledger column that links the entry with the journal is called as.
S+t 3 AT UfAfY T ST dTet ook BicT Pl ar-T el ST 87

a) J.F column SIU% &

b) L.F column TeU® sier
¢) Credit column $fSe die™
d) Debit column Sfie dfe™

Q21. An account is having debit balance is established when .
Ueh QT H Sfee AN & STey TRITfUe fohar ST 2l

a) The last entry of the accounting period was posted on the debit side aT @fr &t
3ifer ufafe Sfee uer iR give 61 1$ off

b) The amount of debit exceeds the amount of the credits Sfe &t fer hfse i AR J 3rferw
g

c) There are more entries on the debit side than on the credit side shf$e wer &t G 4 Sfac
Ter 7 arfdren wfafeat gt &

d) None of above SRS ¥ A HIE &l

Q22. When credit balances = debit balances, the trial balance check and shows
. It also indicates that there were no errors made during posting and recording

and posting .
ST shfec SoivT = SfiT Foiv, TRIeT ST U el & 3R fezarar 21 T oft g a=ar & i MiRkeT

a) Understatements of Balances §eist T & &=ds S
b) Errors of Commission 3Rt &1 Ffeat

c) Arithmetic Accuracy SO T Fetdhar

d) Omissions of Economic Events 3 greTail &l e

Q23 How many methods are there to prepare Trial balance-
ST §oisT a1 &l foheiT fafRrRIT §

a) OneU®d
b) Two ar
c) Three =




d) Four3ar

Q24 The credit side of a profit and loss account records

AT 3R BT W T hfse uer RepTs rar 8l

a) Indirect income 3TUTE T
b) Indirect expenses VT T
¢) Direct income U<I&T I

d) Direct expenses Y& I

Q25 The profit and loss account reveals the
T 3R BT ST &1 Jehc PRl B

a) Cost of goods sold during a particular period f=t fa2ry arafer & SR S 7T A1t Y AFTT

b) The financial results of a business during a particular date fo=ft fagry forfer & SR famft
AT & feiier afoms

¢) The financial position of the business for a period U@ 37 & Ty caary ot faii Reerfer

d) The financial results of the business for a period 3faf®r & oy eaarRy o fohig uRRom

Q26 Expenses related to the sale of goods are shown in the
EICCARCEARIRCCIR et B B 1G] LI I
a) Trading account ¢fET@ERT
b) Trading profit and loss account ¢fET @ 3fiR &1 Wrem
c) Balance sheet Jef T U
d) Profit and loss account @ - BT+ @l

Q27. Closing stock is recorded in -
SIfeT TCTeh Sl fohaT SITeT & —

a) profit and loss account @ iR &1+ @TaT

b) trading account and balance sheet .¢f&T 3/mrEe 3iR doi ofie
¢) balance sheet only e’ fic dae

d) none of the above SWRIH ¥ A HIS &

Q28 If the rate of gross profit on sale is 30% and the cost of goods sold is RS. 70,000, what
is the amount of sales?

Ife faehT IR Fehed AT Y &% 30% & 3R S T HTeT T AIRTT RS 81 70,000, forcht &t 21fer aram &7
a) 1,00,000
b) 2,10,000
c) 2,33,333
d) 91,000

Q29. The cash withdrawal due to business from the proprietor should be put into which

account? AT & forq Hrferes A Feve FepRiY fo @Te & &Y STt =1fy?
a) The purchase accounts @RI @T




b) The cash account &S WIAT
¢)The drawings account 3TRGUT ETaT
d) The capital accounts GoiT Tt

Q30 What is the journal alternatively called? S+l @I dabfedds T A FIT HET SITT 87
a) Abook of the history of transactions @ & 3TERT Bl Tep Jecich
b) The ledger books @A F&r
¢) The entry book of transactions ei¥-a & Hfaf¥ g8t
d) The day books &< g&7

Q 31According to the Modern Approach. Those accounts related to Assets and properties of a
business are called assets accounts: 3Tgfe IUTRT & SFTAR| Tl aAT T FuiTar iR Fuir 3

GEfIT Tt Y HURT W PHaT AT &:
a) Assets Accounts HURT @A
b) Liability Accounts SIaT @1
c¢) Personal Accounts SRR @I
d) Nominal Accounts T @

Q 32 Modern Approach is also known as :
BT T Y H AT ST ST &

(a) American Approach 3MReT gftrepror

b) Accounting Equation Approach @RaT GHIERUT gf¥epIoT
¢) Balance sheet Equation §ei $fic d+iaur

(d) All of these I &+t

el

Q33 Patent is an example of: UCc e ISTERI &:

(a) Tangible real Account el gRxifde FTeT
(b) Intangible real Account 3T TR Gl
(c) Nominal Account JHHH GIdT

(d) Personal Account efhid @TaT

Q 34 The giving aspect in a transaction is called as: @-a 5 < dTel U8 I HaT I &

(a) Debit aspect Sfiic uge]
(b) Credit aspect spfSc Uge]
(c) Neither of the two S 5 & IS &l

Q 35 The receiving aspect in a transaction is called as: o=-a 5 UTH &< dlel Uge] T HET ST
&

a) Debit aspect Sfac gge]

(b) Credit aspect $pfSc Uge]

10
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(c) Neither of the two ST ¥ & I &l

Q 36 Trial balance is used to check the accuracy of TRIeT ST T SUIART ACIDHAT DI AT P foTg
T ST &

a) Balance sheet balances ¥ ¢fic Soi<

b) Ledger accounts balances @TaT S8 A AfY

c) Cash flow statement balances 3T Fell TEHT S
d) Income statement balances 3T fe=or oY

Q37 What is the trial balance used for? grIet e’ fdads foTq TIRT fawar STar 8?2

a) It is a financial statement I8 U fa=ii foemor &

b) It records balances of a balance sheet Ig §eiq ¢fic & doivf BT Ravte FxaT &

¢) It doesn’t contribute to the accounting cycle I gD deh H AN &l HRall &
d) It records balances of accounts Ig @al & AY Pl ReprS FxaT &

Q38. When debit balance is equal to credit balance then the trial balance means

S Sfae okt hfeT FoikT & aRTeR BIaT & Y SRIeT Sl &l Aderd aIdl &

a) Account balances are correct TTdT IY T&l &

b) Mathematically Capital+Liabilities=Assets ORI Y F Yoil + ST = U

¢) No mistake in recording transactions eFad ReTe &R H DS Teld ol &

d) No mistake in posting entries to ledger accounts IR @Tal  UIRAT URT T F IS Tefeit
TEr 8

Q39. Which items influence the trial balance agreement?

a) Deposit in transit YRTHT F SHT

b) Compensating errors &ffergfel Jfear

c) Complete omission of a transaction Ueb oi-a &1 JuT <[eh
d) Partial omission of a transaction o< &7 3TfH qh

Q40 Which of the following account with normal balance is shown at the debit side of a trial

balance? F=fIRaT & & S AT AT AN ATeAT WA SIS doi & Sfae uer & e Srer &

a) Creditors account @RI BT FTT

b) Unearned income account 3 31T WIel
¢) Rent income account fhRTIT 31T WTT

d) Cash account &g QAT

11




Q41 Which of the following is not a process in the preparation of a Trial Balance?

7T 5 ¥ B T CRIeT ST SRIR R Y Ufshar el &2
a) Recording Repif&T
b) Summarizing J&q
c¢) Classifying affepRur
d) Interpretation <IT&EAT

Q42 The statements prepared to indicate the profit and loss, and financial position of a
business are called

[t caleeiras 3 o S o g2 Tocle Sl o) e aeel o [ai e o o el o) T
ST B

a) Trial balances TRIeT sl

b) Financial statements fa<irr faemor

c¢) Bank reconciliation statements sd JHT faaRor
d) All of the above R & Tt

Q43 The credit side of a profit and loss account records

AT 3R BT+ W T shise uel RepTS e Bl

a) Indirect income 3TUTE 3T
b) Indirect expenses UTE T
¢) Direct Income & T

d) Direct expenses Ucd&l JI

Q44 . The profit and loss account reveals the . [Slke
3IR &I T P TP PR B

a) Cost of goods sold during a particular period f&=f} {49 safr & SR S 1T ATt B ARTT

b) The financial results of a business during a particular date =} faom foifr & SR fonedt
FaFTg & A afom

¢) The financial position of the business for a period Td 37afer & folq eaaRy o i Rerfer

d) The financial results of the business for a period 3@ & folg AR & fer=irr TR

Q45  According to the Modern Approach. Those accounts related to Income and gains of a
business are called : 3TEfe IUFTT P SFTAR| FGTHRI DI AT 3R AT A HET WAl T bl ST &

a) Assets Accounts Uy @t
b) Liability Accounts <IaT @l
¢) Revenue accounts ISRT @Il
d) Expenses Accounts &J @K

12




Q46 A............. serves the purpose of both journal and ledger accounts......... et 3iR oo @Ta

QT & T BT T HRAT &

a) Journal proper SHet 3T

b) day book S g&

c) Cash book & g

d) Any of the above STRRh H & DIS +ff

Q47 Double Entry Accounting requires that: .
ST VST STHISIST & ol 3Taeda & fob:

a) All transactions that create debits to asset accounts must create credits to liability or

capital accounts. FURT Gl § SfAC F7 aTel T e Y Il AT Yol Wil § hiSe ST =AM
b) A transaction that requires a debit to liability requires a credit to an asset account. T -
3 RrFap foTq ST & foTu Sfee i arraregendr gl &, ®T T FUfRT @I H shiSe &l eI el &l
¢) Every transaction must be recorded with equal debits and equal total to credits. I®
oI T aRTeR ST 3R ST & aRTER et &b AT & T ST =Mfey
d) None of these S I B &

Q48 A Ltd. has a 335,000 account receivable from Mohan. On January 20, Mohan makes a
partial payment of I 21,000 to A Ltd. The journal entry made on January 20 by A Ltd. to
record this transaction includes:

T forfiies & 9T Jie & $35,000 T WTAT U1 &1 20 SeRT T, Jig- ¥ U fafies @l ¥ 21,000 T 31ifh
T fATI T oI BT ReblS ey o fo1q T fAfCS GRT 20 SIFaRt b b1 T8 ST+iet Hfaf¥ & Qfiret &:

a) A credit to the cash received account of 321,000%21,000 &P TP UTH W § pfsc

b) A credit to the Accounts receivable account of ¥21,000321,000 & YT @I H $hiST
¢) A debit to the cash account of T14,000314,000 & e @I H Sfac

d) None of these ST & PIS &

Q49 Which account is the odd one out?
DI AT QT 5T &7

a) Office furniture & Equipment HTerd HriaR 3R IUERUT
b) Freehold land and Buildings %higles 4T 3R a1

c) Inventory of materials FMHHY &l it
d) Both (A) and (B) a1 (T) 3iR (&)

Q 50 Suspense account is opened when:

T QT T T ST & STe

a) Balance Sheet does not match. deisf $fic et &l @il
b) Trial Balance does not match. SRIT §oi HeT &1 @Il
c) Total of Sales Account does not agree. et fJsht GIAT F&d T8l &

13




d) None of the above S99 q PIS +ft &

Q51 The preparation of Trial Balance help in
RIS ST SRIR R § Aeg fAretdt &

a) Judging the Financial position férxfiar Reifer &b < 8¢
b) Location error of all types T+l UbR T T

¢) Preparation of Final Account 3ifciT @TaT IR &HRAT
d) None of these 37 & B &

Q 52 The charges of placing commodities into a saleable condition should be charged to

TRAT DT faghT AT RIRT H I BT e TRTRIT STHT TTRY

a) Trading account ¢fST @raT

b) P & L a/c ot s UaT @1

c) Balance Sheet doi9 ofie

d) None of the above SWRRh 7 & PIS T&I

Q53 Which of the following is the base for preparing trial balance?
T 5 Q DI AT RIS S’y TRIR &R T 3T 87

a) Journal gfFer

b) Ledger @rdr s&t

¢) Cash Book &g &
d) Balance Sheet et oo

Q54 What is a Real Account?
U qR (e QI T 572

a) An interest-bearing deposit account held at a bank or other financial institution. et
e T 3 iy AReRATT & I T & TH-geh ST el

b) The account that represents a country's imports and exports of goods and services. a8
RGTAT I <27 & Aot 3iR Jarait & ST iR it a1 ufafifeea awar &l

c) The account in which accounting transactions are stored for one fiscal year. ag @t
R U =iy a & folQ eRgih oiFaT Sl by ST &l

d) An account that retains and rolls forward its ending balance at the end of the year. &
ST ST Y o AT F T SHferT A AR DY I71Y T & 3R 3T T B

Q55 Income tax paid by a sole trader is shown

Teh UebeT TART FRT YT T TRIT SRR fg T /T &

14




a) on the debit side of the Trading Account. Sf&T T & Sfde Ter TR

b) on the debit side of the Profit and Loss Account. & 3iR & T & Sfc gar W
¢) as deduction from capital in the Balance Sheet. 3ci¥f efic & gsit & et & w9 Hl
d) as addition to capital in the Balance Sheet. 319 efic & goft & affeiah

Q 56 Prepaid expenses account is a

JeeT g Tl §

a) Personal A/c efhTa @rar
b) Nominal A/c FHIH QT
¢) Real A/c RgeT @rer

d) All of above ST T+t

Q57. To create sales voucher in tally, you have to press

ol F Yoy ISR g9 & 1T 319! 9T &

a) F5
b) F7
c) F8
d) F9

Q58. How many type of users are present in tally? et 7
fepeT TPIR & SUANTehdl! HIS[S Bl 87

Q59. Which shortcut key is used in Company Features screen to use Accounting Features in

Tally it & UBTSET hreR BT IUART R b foTq ol hieR I H b eliepe goit T TART fehaT ST

a) FlI

b) F2

c) F3

d) F4
Q60.Which option is selected from Company Info Menu to divide company data into two
financial years

YT SCT I &l iy guT H fTiTeT et o foTu Uit ST+ ¥ fopt feped T < febaT 1T &

a) Change Tally Vault Zcft dfee scef

b) Alter 3flecr

¢) Split Company Data Reic &Hui Ser
d) New Company =g Ui

15




Q61. Which option from Company Info. menu is selected to create a new Company in Tally

YT ST N A I T fephed| Seoll H Ueb 73 Uit g7 b foft W T = fpT ST &

a) Company Create U= ¢
b) Create Company &U=i g4
c¢) Create A0

d) New Company =g Ui

Q62.Transfer from Main Cash to petty Cash you require to pass voucher.
T P9 J Ut HIT F TRIFR H_ P foT 3Mmgapr ISR YT =T BT

a) Contra ®icr

b) Payment T

c) Receipt 3l

d) None of these S A PIS el

Q63 Which option is used to open company created in Tally?
A H g1 TS BT Y Wi B 1T fonsT faepe a1 v fohar Sirar 87

a) Alter sgeof

b) Shut Company g€ &Hu=t

c) Create Company &uT §1¢

d) Select Company &usil & 9+ &

Q64 To hide the name of the Company you need to define
GO T AT U & fofg STt TR &R &t 3TTeaeadhl &

a) Tally Vault Password Cell dfec aRIaS

b) Tally Audit <ot 3fifee

c¢) Create at least one User @ A & Udh SUIARTET a0
d) Security Control JReiT fF=or

Q65 Which reports are prepared monthly in Tally?
St o i At RIS AT S ©F I IR 6T A1t 82

a) Profit & Loss A/C @+ 3iR &I @rar

b) Balance Sheet doi¥7 ofic

c¢) Trial Balance grieT S

d) Cash Flow of Funds Flow %S Tail T &3 Teil

Q66. Which option is used to view Trial Balance from Gateway of Tally?
e i Coft & SIS Sl oxge & T fohe fadsedr &t TRIRT ot SiTaT 872

a) Gateway of Tally- Reports Trial Balance g 3ift Cefl-griet Soiky & RUIS aar &

b) Gateway of Tally—— Trial Balance ¢efl @l lcd—— T S

c) Gateway of Tally- Reports Display — Trial Balance <aft &7 ed- Ruic fewter — graer
CE]

d) None of these 375 & PIS &1

16




Q67 Which submenu is used to create new ledgers, groups and voucher types in Tally?

ot 7 U oToR, I 3R aTSTR HbR F1 & (o1 {5 e 3T SUANT T ST &2

a) Account Info. QAT SHRI

b) Inventory Info. Idc<t THHRII

¢) Accounting Vouchers oi@T argeR
d) Inventory Vouchers g arsar

Q68. Rs.10, 000 withdrawn from State Bank. In which voucher type this transaction will be
recorded? ¥TT §e I 10 &R Y (abTetl {5 aTSaR TR F I§ oF-a &of fohdT SATQIT?

a) Payment 9T

b) Receipt g

c) Contra BT

d) Post-Dated IR feifehe

Q69. What is the advantage of a computer-based transaction processing system?

a) Does not require as stringent a set of internal controls T 3TdRe® RN & T A HY
ST el &

b) produce a more accurate set of financial statements T fIeRult &7 1S Fhe He AR
FRAT &

¢) Eliminates the need to reconcile control accounts TTAT &1 AT TR HY TaTHT B
HTH PRl &

d) more efficient at producing financial statements fa<ii faRulT & 0T = 31feren PHere

Q70. What is Primary Key?
TTIf¥yep ot T 87

a) A primary key is a maximal set of attributes in a table that uniquely identifies tuples in

that table. Ueb HTeifHes il Uep cTfetent 3 QT3 T Uep Sfferepc W & ST fAfere U & gued
&I IFA BT & I8 <A
b) A primary key is a minimal set of attributes in a table that uniquely identifies tuples in

that table. Ue HTeIfHes goiT Ueb dTferepT M [ARISTI3 T Ueb =T UT & ST [AR1E o7 H UeRT bl
UET el & g8 el

c) A primary key is a unique identifier. HTeiffes il Uep fAfRre ygamepd 2l

d) Both B & C B3R C MY

Q71 Tally provides option to post stock value from Inventory directly to balance sheet St
g I Y Soi efic W T dog UIE e i fdebey U Rl &

a) Multiple Accounting 8 eiT
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b) Non Integrated Accounts IR g @l
c) Integrated Accounts & Inventory elepd T 3R Gt
d) All of the above STRIF It

Q72. Trade Discount received on purchases is recorded in the books of account as follows:

RIS UR UTH IR B BT T Bl Rcfebi H (FRATIRAR ST [T ST &:

a) Trade Discount is credited to Discount Received Account. @R BC P [SEPIST ITH T

GISEINCRISICIE
b) Trade Discount is deducted from the Invoice Price and recorded at net value. @UIR g

T e 3 BT & ST & 3R g Jed IR &1 &1 S 8
¢) None of the above. STIF A & BIS el
d) Any of (a) and (b). (T) 3R (&) FF 1S Y

Q73 How many types are available to maintain a company in Tally?

T H DU Hed PR o fohde TR Bl & ?

a) 2
b) 4
c) 3
d) 7

Q74. Which symbol is used in the Tally to show the amount in Indian currency?
eft & IR 5T & foTT I 9 Ticllep {478 2T ST febT ST & 2

a) %
b) $
c) €
d £

Q75. When does the financial year start in Tally?
St o ol a &g & IR Bl 8 2

a) W =g (1* May)

b) T SHeRT (1% January)

C) Uab 3T (1% April)

d) U AR (1% March)

Q76 How many methods to load any company in Tally
ot 7 Ut ArS e DY et fIferat et & 2

a) 3
b) 4
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c) 2
d) 7

Q77. Which shortcut key is used to select any company in Tally?
ST o YT T TIT PR P foTQ b STEDhT T T SUANT fohaT ST & 2

a) Alt+FI
b) Alt+F2
c) Alt+C
d) F1

Q78 What is the first stage to use Tally?
St & R R BT T TRUT T & 2

a) Creation of accounts @I ST

b) creation of groups THg I

c) creation of company U= ST

d) creation of stock groups ¥l HHg ST

Q79. What do we use to encrypt Tally data?
et ST T Ufehte e o fofg /T foha STl & 2

a) User ID goR 3T

b) login password SR grFeE

c¢) user password ISR UGS

d) Tally vault password &eft dfec Urdas

Q80. How many types of main transactions are in a Tally?

Cofl 7 Heg R febe TP o BIcl 82

a) 4
b) 3
c) 2
d) 6

Q81. Which shortcut key is used to delete any group in Tally?
Cefl 7 fob 0 T 8T o o1 o elfEepe ge=T &b ST f&pT STTT 82

a) Alt+B
b) Alt+D
c) Alt+C
d) F2
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Q82. How many main types of function entry in Tally?

olt 7 aTIaR UgT & e e WK BRI 87

Q83 To get Payroll Reports choose
PRIt RIS UTH aReY & forg

a) Gateway of Tally > Display et &T ed > Heei=
b) Gateway of Tally> Display > Statement of Accounts ed 3Tt Ceit> f$¥el> TeHe 3ih
P

<

c¢) Gateway of Tally > Display > Statement of Payroll ied 3iTt Cef > &t > WRIeT BT foavu]
d) Gateway of Tally > Display > Payroll Reports <t &7 iied > f&¥et > WRiet Ruic

Q84. Latest version of Tally package is :
At bt T T a9 &

a) 8.1
b) 4.93
c) 8.84
d) 5.52

Q85. Which key is used to post entry in debit note in Tally?
ot H Sfae i H Ut U R o foTq febeT it ot SURINT febaT ST 82

a) F7
b) F8
c) Ctrl+F9
d) Ctrl+F8

Q86 TDS apply on which of the following income?
TDS 7T 7 & b 31T OR IR 8l 87

a) Commission on lottery ticket aic feehe R dHler
b) Professional fees 921eR Joeb

¢) Salary income Ja 3T

d) All of these I 5+t

Q87. Which report are prepared monthly in Tally?
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S H i Y RaE 91k B9 I SR Hi STl &2

a) Profit and loss account @™ 3fRR &1+ wTaT
b) balance sheet Sei¥T ofic

c) trial balance TR ST

d) cash flow of fund flow %S Tl &T BT FAT

Q88 The shortcut used to activate calculator is

deTgpelcy Pl Al HRA B [T Ugh elicae &

a) Cul+N
b) Ctrl+M
c) Ctl+A
d) Cul+B

Q89. We can create multiple users in Tally activating?

St ofereafcT o &9 Hed et JorR a1 e &

a) Tally audit Ceft 3fifse

b) Use security control GR&f fARIF0T &7 SRANT X
¢) Bothaandb A 3R B g=f

d) None of these 3 I B &

Q90. Key used for Reconciliation of Bank Press?
&b URF b GeTg b foTq SN bl ST aTedt poit?

a) FI12
b) F10
c) F5
d) F6

QO1. To change the date , which shortcut used is?
3T Iaat & fory ot eifcape a1 HnRT famaT ST & 2

a) Alt+F2
b) Alt+F3
c) F2
d) F1

Q92. ETCS means:

a) Enable tax collected at source BT IR UHAT BY T P
b) Electronic tax collected at source R IR UHHAT Feiaei~id P
c) Electric tax collected at source fIgT @R AT W YA fepar T

d) None of these 375 I BIS T&T
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Q93. Which option is used in Tally to make changes in created company

TS TS U1 A URT e & foTu Seft & fors e o1 SUAT b Srar &

a) Select Company &HY=T T T P
b) Shut Company &Yt &€ =T

c) Alter 3ifecy

d) None of these 379 & IS &l

Q94 Salary account comes under which head

a1 gTdT et 9fep & S 3T &

a) Indirect income 3T9cI&T ITT
b) Indirect expenses 3TUcH&T 3ITT
c) Direct income IcI&T 31T

d) Direct expenses Fcd&T cId

Q95. How many voucher types are readily available

ol # febe aTSeR TbR o G STRATH] & Sucfeds &

a) 18
b) 16
c) 20
d) 28

Q96 Where do we record credit purchase of furniture in tally?

& Cell § el bl ShISC RIS el ReplS PRl &7

a) Purchase @RI
b) Payment T
c) Receipt IS

d) Journal ufFer
Q97. Tally supports system of accounting
Toft oG ot YUTTetT T T aaT 8

a) No entry 3/eX JMATA &
b) Double entry SeeT gfafer
c) Single entry Uamer ufaf
d) Null entry arerh ufafe
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Q98. Employee groups, employee, attendance, production types, pay heads, salary details,

voucher types, etc. are available under in Tally.
cefr o & & PHART THE, DHARI, IURIT, IUTeT FbR, e 2T, I ferT, arser TR
i Iuerey Bl

a) Accounts Info T B THHRY
b) Inventory Info S=dcst SHaR!
c) Payroll Info tRieT SITHHRT

d) None of these g7 & I &

Q99. Schedule VI of Companies Act specifies the format for report.
YT AT T S VI RUTE & TrReY Y IS e 8

a) Balance sheet sei< ofie

b) Balance sheet & profit and loss accounts ei fie 3R @ 3iR &1f+ @
¢) Profit and loss accounts @M 3iR &1 w@Ter

d) None of these ST A ®IS &

Q100. What is meant by current date in Tally?
it i PRe ST BT T AT 872

a) Last worked date 3ifcH & $I dRIG
b) Last voucher date 3ifce ars=r fefer
c) Calendar date efex Hf TRRT

d) System date RieeH forfr
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10.

11.

12.

13.

14.

15.

16.

17.

SHORT ANSWER TYPE QUESTIONS
o7 SR T

. Why it is important to adopt a consistent basis for the preparation of financial

statement? Explain.

eIy fererur SRR &R b foTT Uep GRTIeT SATER el ST &1 Hecaqul &7 ST Hifiy|

“Anticipate no profit and provide for all possible losses.” Explain.

"eHTS AT = &I T ST N 3R Tt A &T=AT & foTT orare =T a1 e Hifw

What is the meaning of A, L, C, R, E, and D in an expanded accounting equation?
R oTET FHIHRUT H U, TeT, 3T, 3R, $ 3R S ot oy 37ef &7

What is double entry system?

Q) I gt a=r £7

What types of books are maintained under a double entry system?
cIex) UfafE YurTett b ST feber HepIR bt YRTepl 2T IR fhaT ST &7

What are the principles of the double-entry system?
STt wfafY gomett & Rigia aar 87

What is the feature of the journal?

ST ot foreryar o/ 87

Explain the rules of journalising.
THABTRAT o (I Y SR HifTl

State the modern approach of debit and credit.

Sfae 3Tk e & Mg g1 Bl g

What do you mean by journal and ledger? Distinguish between them.
STt 3T o ¥ 31T T A 87 94 TS DTyl

State the functions of ledger.

ISR E IR ERIEN

What are errors of principle? Give two examples.

Rygier bt et oam &7 <1 IarTexur A1

What is the object of preparing trading account?

ST WTAT SUR TR BT 2T T 87

What are the benefits of a journal?

Siet & FIT BRI § 7

Special journals can be divided into how many parts? What are their Names
fafere afemran &l fram T 3 et ST AandT 87? I A1 T &

The Proper journal can be divided into how many parts? What are their names?
e ufent Y fheT Tt F frTfore fomam ST Adhar 872 S5 a1 § A1 2

What are the limitations of a Trial Balance?

T ot & AN FaT 87
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18.

19.

20.

21.

22,

23.

24.

25.

Why closing stock does not appear in trial balance? Explain the method of its

treatment in final accounts.

RIS SoRT H FANIT T i N e foxgeT 87 S1fea™ W@rdl H 399 SUaR df fafer awemgul

What is the definition of an Unadjusted Trial Balance?
RN TR Sk &Y GRS /T 872

What are the benefits of preparing a Ledger?
T F&T TR BT b T BRI 87

Write the process of deletion of the company in Tally.ERP9.
Tally. ERP9 # U &I 8™ & ufehar ford]

Define stock masters in Tally.ERP9.
Tally. ERP9 # ¥cfer AR & a1 ax

What is voucher ? Explain

ARIIR FIT & ? SRAT DIfT |

Explain the Gateway of Tally screen.
St foh e oiith Ceft Tehi T FHsIRY |

Describe the Minimum requirements of a computer to install Tally.
et §ECTeT R b folY PR BT AT TG ehell FT 82
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Long Answer Type Question
ard IR U

1. What is matching concept? Why does a business concern follow this concept? Discuss.
ARATRIRICE T 87 Ue SR 5 JATLRUIT b YTl el Rcil &2 Tl Rl

2. Accounting provides information about the profitability and financial soundness of a
concern. In addition, it provides various other valuable information also. However,
accounting has certain limitations. Explain any three of such limitations.

ST Uep AT bl ATHSIE 3R I Fg@alT b aR A DRI T&T PR 8 S AT, IS P 3
HeIA STHHRT HT e Rl 81 8letich, 2RI Bl o WHY &1 3774  febeft T T e SHifiy

3. What do you mean by journal and ledger? Distinguish between them.

ST 31X oloN I 31T -7 TSI & ? S 9 HIfT

4. What do you mean by financial accounting? Explain its limitations.

Il oTEieT & 319 T T3 & 2 39! JHTen e i)

5. Differences between ledger and trial balance?
oo 31R TRIeT Skt & & 3icR.

6. What are adjusted trial balances? Give example.

HHRAE U&7 9 T Bl 87 ISTeRur ST

7. Explain the rules regarding posting of transactions into the ledger.

QAT 981 § -2 & @1 &b S i e Hifvrg

8.What is a trial balance? Explain its objectives.

T ST qRTE? 39 Il Y RAT HIful

9. As an accountant of a company, you are disappointed to learn that the totals in your new

trial balance are not equal. After going through a careful analysis, you have discovered only
one error. Specifically, the balance of the office equipment account has a debit balance of
15,600 on the trial balance. However, you have figured out that a correctly recorded credit
purchase of pendrive for 3,500 was posted from the journal to the ledger with a 3,500 debit
to office equipment and another 3,500 debit to creditors accounts. Answer each of the
following questions and present the amount of any misstatement :

(a) 1s the balance of the office equipment account overstated, understated, or correctly stated
in the trial balance?

(b) is the balance of the creditors account overstated, understated, or correctly stated in the
trial balance?

(c) is the debit column total of the trial balance overstated, understated, or correclty stated?

(d) is the credit column total of the trial balance overstated, understated, or correctly stated?
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(e) if the debit column total of the trial balance is 2,40,000 before correcting the error, what
is the total of credit column.

U@ U & ThISec & BT H, 31T T SIHER FR1ST & 35 311U 7Y SRIeT Sl &l TRT a_T6R A8l 81 Araerit
IRA & TS PRI, 37U el Uep AfS Wit 21 Ty U &, IR JeTT DIATeRT SUDBRU W H URTET0T b
SR 7 15,600 BT Sfare A A & T BT, MU T8 UaT o fora & et & & 9 Sof 95T 7 3,500
T UTSTEd Pl GRS BY SI+eT A oo H G T TRIT AT HrITeRT SR & foIv T 3,500 Sfic 3ik ara ¥
3,500 ST & AT IR P Wl | FR=feRa H I Uedieh U4 BT STR & TR IR e febit oY et st
EARUNE

(T) FT BT SYGRUT Gl D AN 3T 3118, T IdTS TS & IT TRIA ol H Hal HaT T 872
@) FIT AERI & QT DY AR 1R &, HH &, AT RIS Joi § HeT IR T 82
(c) FIT TRIST 30T & el SIAC DI DT TST-IGIDR, PH HRD [IRIT TRATe, AT 8T Hel T 872

(ST) T SIS i BT Pl $pIST Dl 3R T [hdT T &, ¥ fehaT T 8,37 Al PeT &2

(3) T TIICT I’ T Pt SfIC DI T 2,40,000 U & JCYHR, ST Dl bl PN T 8
10. Stat_e the limitations of trial balance?
T oy P AT dTu?

11. What are the objects of preparing trial balance? What errors are not disclosed by a trial
balance?

CIICTC (IR R b Se2d T &7 SR GIRT I AT el ebe el T STt 872

12. From the following balances extracted from the ledger of sri narugopal, prepare trial
balance as on 31st march, 2019:

sft 7% NI P IoR & NapTer ¢ FrferRad A9 J, 31 A1, 2019 BT TR ST TR PN

g g
Capital 75,00,000 | Building 7,50,000
Plant 15.00,000 Stock on 1st april, 12,50,000
2018
Cash in hand 2,500 | Cash at bank 5,75,000
Commission received 1,75,000 _Rates, taxes grig 30,000
insurance
Discount (dr.) 55,000 | Discount (cr.) 45,000
Purchases return 50,000 | Sundry creditors 2,50,000
Interest received 30,000 | Sales 62,50,000
Repairing charges 1,25,000 | Book debts 15,00,000
General expenses 3,00,000 | Rent 62,500
Wages 5,00,000 | Purchases 48,00,000
Furnitures 1,20,000 | Carriage and freight 75,000
Sales return 90,000 | Delivery van 5,00,000
Loan advanced 6,00,000 | Travelling expenses 50,000
Office salaries 6,25,000 | Drawings 600000
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13.What is meant by final accounts? Why is balance sheet included in final accounts, when in
fact it is a statement, not an account?

3ifer Tt &7 T 31ef §72 ST ofie T Jif WAl ¥ vy enfieT R ST 8§, Sefd aRda H I8 T TecHe
& 9 fop 3rprae?

14. What do you mean by voucher entry and how many types of vouchers are there?

AT UST I 3T AT FHET & 3R a1 e YR & 8l &

15. State the structure of group creation screen in tally. Erp 9?

St & g 0T Thie chl TR &cTl| $ARUIY?

16. Describe the process to create a new account in tally accounting system of computer.

HRICR DI Seft oA HUTTelt H Ueb AT QI 1 &bt fehaT T auf vy

17. Explain the process to create a company in tally.

Cofl H Uep 718 Uit a i fafer o1 qui hifoTy
18. Explain various options related to currency in tally.
St o SMTYR qaT 7 Iucied [ fashed! or aui Hiforgl

19.Explain the various methods to load any company in tally.

St 7 SMTER HaT A Iucted [ faeped! &T aui HifTgl

20. Explain various options of a new group.

et o Y e Jeet At el T I9sisy |

21. Describe the process to create a new account in tally.

ot =937 W@TAT S T TfehaT & gui Il

22. Explain the concept of group in tally
Cefl 5 HE I ARV T TIE BHIT

23. Prepare trading and profit and loss account and balance sheet of M/s Royal Traders from the
following balances as on March 31, 2023.

31 91,2023 @ fe=fetrRad 98T & 3% el 8% T QIR 31K T 37K 81+ @i 31K Joi 9fie IR
|

Debit balances Amount Credit balances Amount
Rs Rs

Stock 20,000 [ Sales 2,45,000
Cash 5,000 | Creditors 10,000
Bank 10,000 | Bills payable 4,000
Carriage on purchases 1,500 | Capital 2,00,000
Purchases 1,90,000
Drawings 9,000
Wages 55,000
Machinery 1,00,000
Debtors 27,000
Postage 300
Sundry expenses 1,700

) &)
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Furniture 35000
Closing stock 8000

Rent ‘ 4,500 ‘ ‘

24. Pass the necessary journal entries in the books of Hari Shankar & co from the following
fr=TfetRere & 1 8R 27ehR TS ol &l Jeciep! H SATreaie AT UfAfear iy

April 1| Commenced business with cash 50,000
2| Purchased goods from Subhash 20,000
4| Sold goods to Ramnath 15,000
6 Ramnath returned defective goods 1,000
10| Received cash from Ramnath and 13,800
Discount allowed 200
12| Gopal sold goods to us 10,000
14| Paid to Gopal in full settlement of his account after deducting 5% discount.
15( Paid Rent 10,000
16| Paid Rent of Hari Shankar's residence 5,000

18| Purchased goods for cash from Govind for ¥ 6,000 at 20% trade discount.

20| Purchased goods from Govind for ® 10,000 at 20% trade discount.

24| Paid to Govind T 7,850 in full settlement of his account.

25| Paid to Subhash  4,750; discount received T 250.

30| Paid Wages T 400; Salaries ® 4,000; Advertisement expenses T 800 and Trade
expenses T 1,000.

25. Elaborate the types of ledgers that can be made in Tally. ERP 9.and also mention the pre-
defined ledgers available in Tally for accounting.

St o ST T |h- dTel FERATAT o UDHRI T FRAR  qu | 3R BRI & fory Seft 7 St M-
Sh1ES ooR &1 +ff Seerg
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INSTITUTE FOR EXCELLENCE .
* _IN HIGHER EDUCATION, BHOPAL"® , * , *

DR. PRAGYESH KUMAR
AGRAWAL

Or A.K. MISHRA

COORDINATOR
Dr.SHARDA GANGWAR

ORGANIZES ONE DAY WORKSHOP ON

DIGITAL MARKETING &
ACCOUNTING & TALLY

Faculty of Commerce is organizing a
workshop on 'Digital Marketing' &
Accounting & Tally.

An opportunity to become a
course/paper expert by preparing
question bank for students on Digital
Accounting and Tally. This workshop
guarantees enhanced knowledge and
experience.

EXTERNAL EXPERT

Dr.RASHMI SONI

Venue: Commerce Research Centre
(9 AM. te5 P.M.)

Funded by MPHEQIP under
Academic Excellence
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MCQ ANSWER KEY

1.d 11.b 21.b 3l.a 41d 51.c 61.b 71.c 81.b 91.c
2.a 12.d 22.c 32d 42.b 52.b 62.a 72.b 82.d 92.b
3.c 13.d 23.d 33.b 43.a 53.b 63.d 73.a 83.d 93.c
4.d 14.d 24.a 34.b 44.b 54.d 64.a 74.a 84.d 94.b
5.c 15.c 25.d 35.a 45.c 55.c 65.c 75.c 85.c 95.a
6.c 16.a 26.d 36.b 46.c 56.a 66.c 76.c 86.d 96.d
7.c 17.b 27.b 37.b 47.c 57.c 67.a 77.d 87.c 97.b
8.a 18.b 28.a 38.b 48.a 58.c 68.c 78.c 88.a 98.c
9.b 19.d 29.b 39.d 49.c 59.a 69.d 79.d 89.b 99.b
10.a 20.a 30.d 40.d 50.b 60.c 70d 80.c 90.c 100.a
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