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GODE OF GONDUCT

For
Seminars/ Gonferences/Workshops and other Research Oriented Events
The lnstitute encourages open exchange of scientific ideas amongst its students, faculty
members and researchers. Seminars are a forum for the speakers to present their hypothesis and
to allow other attendees to learn, as well as contribute ideas or comments. lnstitute has forrnulated
a code of conduct (COC) to set the environment for meetings and seminars to create an inclusive
environment where all participants feel that their presence is welcome and their contributions are
valued. This COC is as follows:

1. Professional Conduct and Respect to Others: All

attendees should behave

professionally: treating speakers and other attendees with respect and consideration.
Professional conduct includes thoughtful appreciation of the ways in which power and
status affect how people express themselves and how they interpret what is said. This is
especially important to consider when speakers are job candidates, trainees, students,

junior faculty members within the department, or faculty members within the department
that are being considered for promotion.

2. Gonstructive

interaction:

between the speaker and the audience

is

encouraged. Speakers should try to present their material in an understandable way, taking

the diverse levels of expertise in the audience. All audience members
should feel free to respectfully ask constructive questions that lead to a broader and
into account

deeper understanding of the speaker's points.

3.

Logical Discussion and Constructive Sharings: Persistent questioning or dialog limits
others from participating and should not be pursued during the talk. lf an attendee is not
satisfied with the speaker's response to their question or comment, then they should
reserve follow-up for later discussion to allow the speaker to present their ideas and to
allow other attendees to contribute questions or comments"

4.

Brief lnstructions: Discussion between attendees during a seminar should be kept to a
minimum. The seminar is primarily a vehicle for the speaker to communicate with the
audience.

5.

Intimidation:

of any participant

or questions is not acceptable.

llP;ce-t

through aggressive

or

confrontational comments
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Schedule: Allowance of Presentation Time at the beginning to frame their talk without
interruption. Seminar conveners should consider whether it is necessary to adopt a "5-

minute rule", or other allowing only brief clarifying questions during this initial period,
especially in the case of PhD students presenting.
7-

Role of Chair Person should be well defined as follows and he or she should be selected
by the convener of the seminar consulting with other organizing committee member of the
event

i"

Take overall charge of the proceedings, Once the convener has (generally in
consultation with the chair) set out the agenda of the meet, the chairperson has to
see that the agenda and the objective are fulfilled in the meet.

ii.

66Don't

do it yourself': The chairperson is there mainly to encourage a discussion,

not supply

it all. His skill lies in making the members feel that they have

collectively decided issues.
iii.

Use of directive verbs:

iv.

Use names: Name the participant with proper dignity

V.

"Be a traffic cop": The chairperson has to direct the traffic of ideas. He should not be

defensive (a goalkeeper) or a preacher (lecturer).
vi. State the purpose At the start of the meet he should state the purpose and again at

the introduction of every new item of the agenda, so that the members are clear as
to what they are supposed to do
vii.

- examine, suggest

or accept.

Restrict the talk to the issue: Members may be talkative; they may be stuck-up. The

chairman has to stop the one type and encourage the other.
viii.

Follow procedure: An organization

-

or the law

-

may require that a certain

procedure be followed. The chairman needs to know it and implement it.
ix.

Maintain time: The meet should start on time, cover the agenda with proportionate
time to all issues, and close on time. ln practice, the early items get too much time
and the last items are rushed.

x.

lntervene in disputes: lf members dispute among themselves, the chairperson has
to step in and bring them on the track.

xi.

Arrange for proper recording: The proceedings of

a meet have to be factually

recorded. The chairman has to ensure this during the meet. The job should be with
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a competent person and He/She may have to be supervised. HeiShe should sit
near the chairperson.

8.

The Convener of the seminar is formally in charge of the seminar. This includes reminding
audience members concerning their conduct. However, given that the convener may not be a

senior most member of the department, all faculty present should be mindful of this code of
conduct and should help to ensure that it is followed.
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